
BUSINESS
STARTUP
CHECKLIST



Learn how to Automate Parts of your
Business

Business Startup Checklist
1 Ground Work

Create a business idea

Research your business idea

Identify your target market

Competitor Analysis

Write a Business Plan

3Creative & Set-Up

Create a Logo

Build a Website

Set up a business email account

Order Inventory (if needed)

Purchase Equipment (if needed)

Purchase Supplies (if needed)

Set -Up Social Media Accounts

2 Legal & Financial

Select a Business Name

Check Availability

Register your business

Secure permits, licenses, & EIN

Establish a budget

Check if Domain is Available

Check for copyright infringements

Open a Business Bank Account

Set up QBO and call 
Two Sense Consulting

Buy Insurance

4 Marketing & PR
Create Business Cards & Other
Promotional Material

Create Publicity Releases

Network!

Create content for downloads to 
gain emails
Create Email list for newsletters

Find ways to advertise your business

Join Facebook groups & be a familiar
face & post on approved business
days

Let your family & friends know

5 Other Things to Consider

Find networking & support groups

Find a Mentor

Ask for help


